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 £0-£5000
 
Procedure Rules:

· Obtain 3 Quotations in writing/e-mail from suppliers.
· Select quotation based on Value for Money and the business needs of Charnwood Borough Council.
· Please keep records of quotations obtained.

You may wish to use the following documents (if appropriate):-

Request for Quotation (RFQ):

Request for Quote, used for simple purchase below £5K – RFQ – purchases below £5K
Supporting documents
Standard Terms and Conditions - Services 
Standard Terms and Conditions - Goods 
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